
CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

�     TEN (10) 1/2 SCALE COPIES OF THE FINAL PLAT

SUBMITTAL:

�     APPLICATION FE OF $500.00

110 N. BROADWAY ~ P.O. BOX 399 ~ SKIATOOK, OK 74070 ~ (918)-396-2797 ~ mdavis@cityofskiatook.com

FINAL PLAT CHECKLIST
SUBMIT THIS CHECKLIST TOGETHER WITH THE APPROPRIATE APPLICATION FORM AND ALL OTHER REQUIRED 

MATERIAL.  PLEASE CHECK THE BOX NEXT TO EACH ITEM AS ADDRESSED.  IN ORDER TO MAINTAIN THE 
PROCESSING SCHEDULE, INCOMPLETE SUBMITTAL PACKAGES WILL NOT BE ACCEPTED.

PLEASE SUBMIT THIS COMPLETED APPLICATION FORM WITH ALL REQUIRED ITEMS TO THE SKIATOOK 
DEVELOPMENT DEPARTMENT.  APPLICATIONS ARE DUE ON OR BEFORE THE 1ST OF THE MONTH TO BE ELIGIBLE 

FOR ADDITION TO THAT MONTH'S TECHNICAL ADVISORY COMMITTEE (TAC) MEETING AGENDA.  AFTER TAC 
REVIEW, THE APPLICATION IS INCLUDED ON THE AGENDA FOR THE NEXT PLANNING COMMISSION AND CITY 
COUNCIL MEETINGS.  THE APPLICANT OR THE APPLICANT'S REPRESENTATIVE MUST ATTEND THE TECHNICAL 

ADVISORY COMMITTEE, PLANNING COMMISSION, AND CITY COUNCIL MEETINGS.  PLEASE NOTE THAT 
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.

THE SUBMITTED FINAL PLAT APPLICATION PACKET MUST INCLUDE:

�     COMPLETED FINAL PLAT APPLICATION AND THIS ACCOMPANYING CHECKLIST

�     FINAL PLAT THAT MEETS ALL REQUIREMENTS AS LISTED ON THIS CHECKLIST
�     TEN (10) FULL SIZE  (24" X 36") COPIES OF THE FINAL PLAT

�     ONE DIGITAL COPY OF ALL SHEETS IN PDF FORMAT E-MAILED TO  mdavis@cityofskiatook.com

�     OWNER'S SIGNATURE (ATTACH AN OWNER AUTHORIZATION LETTER IF APPLICANT IS NOT RECORD OWNER'S 
AGENT)

*PLEASE NOT THAT THE ENGINEERING DIVISION OF THE PUBLIC WORKS DEPARTMENT REQUIRES A SEPARATE 
SUBMITTAL PACKET THAT WILL CONTAIN THE COMPLETE CIVIL DRAWING SET.  PLEASE CONATCT THEM DIRECTLY 

AT 918.396.2797 FOR ADDITIONAL INFORMATION.
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CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

FINAL PLAT REQUIREMENTS

THE FINAL PLAT SHALL CONTAIN OR BE ACCOMPANIED BY THE FOLLOWING:

�      ACCURATE LEGAL DESCRIPTION OF THE SUBDIVISION REFERENCING THE SECTION, RANGE, AND TOWNSHIP; 
BASED ON AN ACCURATE TRAVERSE; AND GIVING ANGULAR AND LINEAR DIMENSIONS WHICH MUST 
MATHEMATICALLY CLOSE.

•     ALLOWABLE ERROR OF CLOSURE ON ANY PORTION OF A FINAL PLAT SHALL BE ONE (1) FOOT IN 
FIVE THOUSAND (5000) FEET.

•     WRITTEN LEGAL (TRAVERSE) AND PLAT EXHIBIT (GRAPHIC) MUST MATCH IN BEARING DIRECTION.

•     POINT OF BEGINNING AND POINT OF COMMENCEMENT MUST BE SHOWN ON PLAT.

�     LOCATION OF MONUMENTS SHOWN IN REFERENCE TO EXISTING UNITED STATES COASTAL AND GEODETIC 
SURVEY DATA OR THE NEAREST ESTABLISHED STREET LINES, INCLUDING TRUE ANGLES AND DISTANCES TO SUCH 
REFERENCE POINTS OR MONUMENTS.

�     DATE OF PREPARATION OF THE PLAT, NORTH ARROW, AND SCALE (WRITTEN AND GRAPHIC PRESENTATION).
�     LOCATION MAP REFERENCING THE TOWNSHIP, SECTION, RANGE, AND MAJOR STREETS (DOES NOT HAVE TO 
BE DRAWN TO SCALE)

•     THE MAP SHALL ALSO SHOW THE LOCATION OF THE SUBJECT TRACT PLUS ALL SUBDIVISIONS 
WITHIN THE MILE SECTION.

110 N. BROADWAY ~ P.O. BOX 399 ~ SKIATOOK, OK 74070 ~ (918)-396-2797 ~ mdavis@cityofskiatook.com

FINAL PLATS SHALL BE DRAWN AT A SCALE OF ONE HUNDRED FEET (100') TO ONE INCH (1") OR LARGER.  ALL 
PRINTING SHALL BE CLEAR AND LEGIBLE.  THE DRAWING SURFACE OF ANY SUCH PLAT SHALL HAVE A BINDING 

MARGIN OF TWO INCHES (2") AT THE LEFT SIDE OF THE PLAT AND A MARGIN OF NOT LESS THAN ONE INCH (1") 
AT THE RIGHT SIDE.  WHERE THE PROPOSED PLAT IS OF UNUSUAL SIZE, THE FINAL PLAT MAY BE SUBMITTED ON 

TWO OR MORE SHEETS OF THE SAME DIMENSIONS AND SCALES.  IF MORE THAN TWO SHEETS ARE REQUIRED, AN 
INDEX SHEET OF THE SAME DIMENSIONS SHALL BE FILED SHOWING THE ENTIRE DEVELOPMENT.  EACH SHEET 

SHALL BE SEALED BY A REGISTERED PROFESSIONAL ENGINEER OR SURVEYOR.

�     NAME OF THE SUBDIVISION, CITY, COUNTY, AND STATE.  THE SUBDIVISION NAME SHALL NOT DUPLICATE OR 
TOO CLOSELY RESEMBLE NAMES OF EXISTING SUBDIVISIONS IN OSAGE OR TULSA COUNTIES.
�     NAMES AND ADDRESSES OF THE OWNER(S) OF RECORD, THE SUBDIVIDER(S), AND THE REGISTERED 
ENGINEER OR LAND SURVEYOR PREPARING THE PLAT.

•     OFFICIAL SEALS OF THE ENGINEER OR SURVEYOR ARE REQUIRED.

�     A CERTIFICATE OF CLOSURE FROM A LICENSED SURVEYOR.
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CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

�     NAMES OF ALL STREETS TO BE DEDICATED.

•     ITEMS INCLUDE SURFACE UTILITIES THAT WOULD HINDER A DRIVEWAY ACCESS.

�     BLOCKS NUMBERED CONSECUTIVELY THROUGHOUT THE ENTIRE SUBDIVISION AND THE LOTS NUMBERED 
CONSECUTIVELY THROUGHOUT EACH BLOCK, WITH AREAS TO BE EXCLUDED FROM PLATTING MARKED 
"RESERVED" OR "NOT FOR PUBLIC USE".
�     LOCATION AND ACCURATE DIMENSIONS OF ALL PROPERTY TO BE OFFERED FOR DEDICATION FOR PUBLIC USE 
AND ALL PROPERTY RESERVED FOR THE COMMON USE OF THE PROPERTY OWNERS WITHIN THE SUBDIVISION, 

•     THIS INCLUDES BUT IS NOT LIMITED TO DEDICATION OF STREETS AND ALLEYS, PARKS, DRAINAGE 
WAYS, OR OTHER AREAS DEDICATED OR RESERVED FOR PUBLIC USE.

�     LOCATION AND DIMENSIONS OF ALL EASEMENTS TO BE DEDICATED.

�     EASEMENTS LOCATED OUTSIDE THE BOUNDARIES OF THE PLAT (REQUIRED FOR PLAT APPROVAL).

•     PROOF OF EXECUTED EASEMENTS SHALL BE PROVIDED TO THE CITY UPON REQUEST OF A PERMIT 
TO CONSTRUCT.

�     DEED OF DEDICATION FOR ALL RIGHTS-OF-WAY, EASEMENTS, AND OTHER PROPERTIES.

•     ANY DEED RESTRICTIONS APPLICABLE TO THE SUBDIVISION SHALL BE SHOWN.

�     LOCATION OF ALL ITEMS IN THE RIGHT-OF-WAY THAT ARE WITHIN THE LIMITS OF ACCESS WIDTH, AS WELL 
AS OPPOSITE DRIVES, THAT MAY CONFLICT WITH LIMITS OF ACCESS.
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�     TOTAL TRACT ACREAGE AND TOTAL NUMBER OF LOTS OF THE SUBDIVISION SHOWN NEAR THE LOCATION 
MAP.

�     NAMES OF ALL ADJACENT SUBDIVISIONS AND THE NAMES, LOCATIONS, AND WIDTHS OF ALL EXISTING 
STREETS, EASEMENTS, DRAINAGE WAYS, AND OTHER PUBLIC WAYS ADJACENT TO THE PROPERTY.
�     LOCATION OF LOTS, STREETS, PUBLIC HIGHWAYS, ALLEYS, PARKS, BUILDING LINES, LIMITS OF NO ACCESS, 
AND OTHER FEATURES WITH ACCURATE DIMENSIONS IN FEET/DECIMALS OF FEET, DISTANCES, ANGLES, AND/OR 

•     WHERE THESE LINES FOLLOW A CURVE, THE CENTRAL ANGLE, THE RADIUS, POINT OF CURVATURE, 
LENGTH OF CURVE, AND LENGTH OF INTERMEDIATE TANGENTS SHALL BE SHOWN.

�     DIMENSIONS OF ALL LOTS AND LOT LINES AND THE BEARINGS OF THOSE LOT LINES NOT PARALLEL OR 
PERPENDICULAR TO THE STREET RIGHT-OF-WAY LINE.

�     DISTANCE OF ALL DRIVEWAYS/LIMITS OF ACCESS FROM NEAREST STREET INTERSECTION.
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CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

•     FEMA FLOODPLAIN BOUNDARIES SHALL BE DEPICTED ON THE PLAT AND THE MAP YEAR 
REFERENCED.

�     COPY OF ANY PRIVATE RESTRICTIONS AFFECTING THE SUBDIVISION OR ANY PART THEREOF ATTACHED TO 
EACH PLAT.
�     REFERENCE TO ANY SEPARATE INSTRUMENTS WHICH DIRECTLY AFFECT LAND BEING SUBDIVIDED, INCLUDING 
RESTRICTIVE COVENANTS, FILED IN THEOFFICE OF THE COUNTY RECORDER OF DEEDS.

�     SHOW CURRENT TOPOGRAPHIC INFORMATION.

•     MINIMUM TWO FOOT (2') TOPOGRAPHIC INFORMATION EXTENDED BEYOND PROPERTY 
BOUNDARIES A MINIMUM DISTANCE OF TWO HUNDRED FEET (200').

�     SHOW LOCATION(S) OF ALL EXISTING PONDS, STREAMS, OR OTHER SIGNIFICANT BODIES OF WATER.

•     IDENTIFY ANY US ARMY CORPS OF ENGINEERS REGULATED WATER WAYS.

�    ALL LOTS LOCATED IN A 100-YEAR FLOOD PLAIN AREA OF SPECIAL FLOOD HAZARDSHALL HAVE THE BUILDING 
PAD ELEVATION PROVIDED ON EACH LOT ON A COPY OF THE FINAL PLAT PRIOR TO RECORDING THE FINAL PLAT.

•     PAD ELEVATION SHALL BE A MINIMUM OF ONE (1) FOOT ABOVE THE SAID 100-YEAR FLOOD 
ELEVATION AS IDENTIFIED BY THE FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA) OR OTHER 

�     LANGUAGE OUTLINING THE OWNER/OPERATOR OF WATER, SANITARY SEWER, AND STORM SEWERS.

•     ALL EASEMENTS SHALL BE DENOTED BY FINE DASHED LINES, CLEARLY IDENTIFIED, AND IF 
ALREADY ON RECORD, THE RECORDED REFERENCE OF SUCH EASEMENTS.
•     THE WIDTH OF AN EASEMENT WITH SUFFICIENT TIES TO LOCATE IT DEFINITIVELY WITH RESPECT 
TO THE SUBDIVISION MUST BE SHOWN.

�     SHOW ALL LANDSCAPE AND FENCE EASEMENTS AND INCLUDE LANGUAGE OUTLINING THE MAINTENANCE 
RESPONSIBILITIES.
�     SHOW LOCATION OF EVERY OIL OR GAS WELL OR DRY HOLE DRILLED IN SEARCH OF OIL OR GAS AS CERTIFIED 
BY THE RECORDS OF THE OKLAHOMA CORPORATION COMMISSION.

•     A LETTER FROM THE OKALHOMA CORPORATION COMMISSION SHALL BE PROVIDED THAT 
INDICATES THE RESULTS OF THEIR FINDINGS.

�     LANGUAGE COVERING THE RESTRICTIONS OF USE FOR ALL DETENTION FACILITIES AND RESERVE AREAS AS 
WELL AS THE MAINTENANCE AND RESPONSIBLE PARTIES ESTABLISHED FOR SAID AREAS.
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�     LOCATION OF ALL PROPOSED DETENTION FACILITIES.
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CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

110 N. BROADWAY ~ P.O. BOX 399 ~ SKIATOOK, OK 74070 ~ (918)-396-2797 ~ mdavis@cityofskiatook.com

�     OTHER INFORMATION AS MAY BE DEEMED BY THE PLANNING COMMISSION AS REASONABLY NECESSARY 
FOR THE FULL AND PROPER CONSIDERATION OF THE PROPOSED SUBDIVISION.
�     PLAT SHALL NOTE THE ADDRESS ON EACH NEW LOT (THE CITY WILL PROVIDE STREET NAMES AND 
ADDRESSES).

APPROVAL
ONCE ALL COMMENTS HAVE BEEN ADDRESSED AND THE FINAL PLAT HAS BEEN APPROVED BY THE CITY COUNCIL, 
ONE (1) MYLAR COPY AND THREE (3) PAPER COPIES SHAL BE PROVIDED TO THE CITY FOR SIGNATURES.  IF THE 
APPLICANT DESIRES ADDITIONAL COPIES FOR SIGNATURES, THEY MAY SUPPLY THEM.

THE FOLLOWING CERTIFICATIONS SHALL BE REQUIRED ON THE FINAL PLAT FILED OF RECORD IN THE OFFICE OF 
THE COUNTY CLERK:

�     CERTIFICATION SIGNED AND ACKNOWLEDGED BY ALL PARTIES HAVING ANY TITLE INTEREST IN THE LAND 
SUBDIVIDED CONSENTING TO THE PREPARATION AND RECORDING OF THE PLAT AS SUBMITTED.  ALL COPIES OF 
THE PLAT SHALL CARRY THE ORIGINAL SIGNATURES OF THE OWNER(S) AND NOTARY PUBLIC;
�     CERTIFICATION BY A REGISTERED ENGINEER OR LAND SURVEYOR WITH A CURRENT OKLAHOMA LICENSE AS 
TO THE ACCURACY OF THE SURVEY AND OF THE PLAT, AND THAT THE MONUMENTS AND BENCH MARKS ARE 
ACCURATE AS TO LOCATION SHOWN; AND
�     CERTIFICATION BY THE MAYOR AND CITY CLERK, OR DEPUTY CITY CLERK, OF THE APPROVAL OF THE PLAT BY 
THE CITY COUNCIL.

THE CITY OF SKIATOOK DOES NOT REQUIRE A SIGNATURE CERTIFICATION BLOCK FO RTHE PLANNING 
COMMISSION.
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CITY OF 
SKIATOOK

COMMUNITY DEVELPMENT DEPARTMENT
FINAL PLAT APPLICATION CHECKLIST

DATE:

STAFF SIGNATURE: DATE:

STAFF COMMENTS:

SIGNATURES

I,_____________________________ (Applicant Name), hereby certify that the attached and completed 
application contains the information required by the City of Skiatook as specified above.  I understand the 
submission of incomplete and inaccurate information may result in a delay in processing and action on this 
application.

SIGNATURE OF APPLICANT:

FOR OFFICE USE ONLY
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